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Revit models are a virtual representation of a building as it is now and as it will be in the future. When the actual building has more than 
one new construction phase, either successive or concurrent, multiple phases will need to be implemented within the Revit models to 
control the visibility of building elements throughout the design and documentation process. This document outlines several processes 
in the setup and creation of views for a multi-phase project.

Early in the building design phase, the following points should be discussed and implemented:

• Develop a list of sequential construction phases. The sequence of the phases is extremely important. Once the phases have been 
created in the models, they can be renamed, but cannot be re-sequenced later.

• Employment of the list of phases into the models. The phases must be named the same in each linked model.

Introduction
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Revit tracks the phase in which elements are 
created and demolished. You can use phases to 
control the flow of building model information into 
views and schedules. This allows you to create 
phase-specific project documentation.

Phases:

• Existing

• BP1-<Description of the work or building area>

• BP2-<Description of the work or building area>

• BP3-<Description of the work or building area>

• BP4-<Description of the work or building area>

What is a Multi-Phased Project?
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Setup a Multi-Phased project when you need to 
show construction documentation development 
that is to be delivered across multiple Bid Packs.

Graphic Control of Phasing

Views set to the phase Existing display elements 
from the Existing phase. But it does not display 
elements from the BP1 phase.

Views set to the phase BP1 display elements from 
the existing and BP1 phases. But it does not display 
elements from the BP2 phase.

Views set to the phase BP2 display elements from 
the existing, BP1 and BP2 phases.

Why Do We Need Multi-Phased Projects?
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View Templates

Proper view templates for all views and 
components as shown below are created by 
default.

If additional view templates are required as 
the project progresses, notify and coordinate effort 
with BIM Lead or BIM Coordinator

Project Template Standards

Coordination

• Existing Plans

• Demo Plans

• New Work Plans

• Ceiling Plans

Documentation

• Composite Plans

• Demo Plans

• Finish Plans

• Furniture Plans

• Life Safety Plans

• New Work Plans

• Signage Plans

• Ceiling Plans

• Elevations

Legends

• Door Types

• Frame Types

Schedules

• Door

• Room

• Sheet List

Keynotes

• Demo

• New Work

• RCP
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Phase Naming Convention

The name of the construction stages of the project shall be named as follows:

Bid Pack abbreviation and Bid Pack Number <hyphen> the Description of the work or 
building area typically pulled from Project ID & Description from Ajera.

In the document (PHASE) is a generic reference to the name of any phase within the 
project. For example: if the name of the actual phase is Bid Pack 1, with or without a 
description, the (PHASE) would refer to BP1. If the name of the actual phase is Bid Pack 
2, with or without a description, the (PHASE) would refer to BP2, etc.

IDS Standard Naming Convention
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View Naming Convention

Because views like the FIRST FLOOR NEW WORK PLAN can be utilized in more than one 
phase, they will be designated with the phase prefix.

The naming of plan, sections, elevations, and 3D views shall be as follows:

The Bid Pack Number followed by a period will be added to the name of the views. The 
period separates the number from the name.

IDS Standard Naming Convention
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Drafting View Naming Convention

Drafting view naming convention will be the Bid Pack Number followed by a period  
added to the name of the views. The period separates the number from the name.

IDS Standard Naming Convention
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Sheet Numbering Convention

Because sheets like the A2.1 First Floor New Work Plan can be utilized in more than 
one phase, the sheet number will be designated with the phase prefix.

The number of sheets shall be as follows:

The Bid Pack Number followed by a period will be added to the sheet number. The 
period separates the phase number from the sheet number.

IDS Standard Naming Convention
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Sheet Numbering Convention

A parameter named Sheet Phase has been created to group sheets by their phase. 

The naming convention shall be as follows:

Bid Pack abbreviation and Bid Pack Number <hyphen> the Description of the work or 
building area.

The Sheet Phase naming convention follows the Phase naming convention. 

IDS Standard Naming Convention
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Family Naming Convention

Families have an established naming convention. In a multi-phased project, the naming 
convention for view templates designated for a specific phase will be to add the Bid 
Pick number to the family name as a suffix.

IDS Standard Naming Convention
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View Template Naming Convention

View templates have an established naming convention. In a multi-phased project, the 
naming convention for view templates designated for a specific phase will be to add 
the Bid Pick number to the view template name as a suffix. 

IDS Standard Naming Convention
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Default Template Project Browser Organization 
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Default Template Project Browser Organization 
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As your project progresses the BIM Lead or BIM Coordinator may need to be re-engaged if additional content is need. Examples may be 
as follow:

• Phase specific view templates

• Phase specific schedules / legends

• Additional Bid Packages

New Project Template Key Points
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Rename the View by 
adding the Bid Pack 
Number followed by 
a Period

Verify The Correct 
View Template

Verify the Correct Phase

Project Browser

View Properties Dialog Box

1. After creating the view, locate the view within the Project Browser.
2. Adjust view template to reflected proper Bid Pack.
3. Revise view name to reflect proper Bid Pack followed by a period.

View Creation for Bid Pack 1
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Rename the View by 
adding the Bid Pack 
Number followed by 
a Period

Select View Template 
per Bid Pack Issuance

Set Phase per Bid Pack 
Issuance

Project Browser

View Properties Dialog Box

View Template Dialog Box

1. After creating the view, locate the view within the 
Project Browser.

2. Adjust view template to reflected proper Bid Pack.
3. Revise view name to reflect proper Bid Pack 

followed by a period.

View Creation for Subsequent Bid Packs
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1. After creating the view, locate the view within the 
Project Browser.

2. Adjust view template to reflected proper user.
3. Revise Phase to be the proper Bid Package.

Select View Template 
per correct user

Set Phase per Bid Pack 
Issuance

Project Browser View Properties Dialog Box

View Template Dialog Box

View Creation for User Views
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Sheet Folders

Sheet Phase per proper Bid Pack Phase
        (Refer to sheet 15)

Sheet Number Per proper naming convention
        (Refer to sheet 14)

STEP 1
Select desired sheets from Unused 
Bid Package Sheet Folder

STEP 2
Within the Sheet Properties dialog box revise 
the below values:

STEP 3
The project browser should now have your 
new sheets properly organized under the 
Construction sheet folder

The following steps will walk through the process of creating 
specific Bid Pack Sheets from a base Architectural Project:



STEP 1
Within the Project Browser right 
click on the Sheets Folder & select 
New Sheet…

STEP 2
Within the New Sheet Dialog Box 
select the appropriate Border and 
select “OK”

STEP 3
The new sheet is created & now the proper 
Bid Package Instance should be selected via 
the Properties dropdown menu
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The following steps will walk through the process of 
creating future Bid Pack sheets from scratch:



STEP 4a
Select the newly created sheet 
within the Project Browser & assign 
the proper “Sheet Folder”

STEP 4b
Assign the proper “Sheet Phase”

STEP 4c
Properly populate “Dept Code” value

STEP 5
The project browser should now have your 
new sheet properly organized under the 
Construction sheet folder & Bid Package

Multi-Phased Project – Architectural Ver 1

Creating future Bid Pack sheets from scratch (Continued):



STEP 1
Select desired individual sheet 
from previous Bid Pack (BP1) 
Construction Folder

STEP 2
Right click on the desired sheet and select 
Copy to Clipboard

• Sheets with Legends cannot be copied.  Create a new 
sheet from scratch and follow steps below.

STEP 3
Within Revit’s Ribbon menu select the Modify 
Tab, and under Paste select Paste from 
Clipboard

Sheet Phase per proper Bid Pack Phase
        (Refer to sheet 15)

Sheet Number Per proper naming convention
        (Refer to sheet 14)

STEP 4
Once the new sheet is pasted, locate it within 
the Project Browser and modify the below 
Sheet Properties values:

* Proceed to step 5 next page to re-insert legends if 
necessary
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The following steps will walk through the process of creating future 
Bid Pack sheets from previously created Bid Pack sheets:



STEP 5
Locate similar sheet type within 
Unused Sheet folder and open the 
sheet

• With the sheet open select any legends 
and copy them to your clipboard

STEP 6
Open the Bid Pack 1 & Bid Pack 2 sheets and 
Paste them Aligned to Current View

STEP 7
If completed successfully:

The new sheet will now be found under the future Bid 
Pack Phase

All legends should be placed back on sheets, both 
previous and future Bid Packs

STEP 8
Repeat as required for additional sheets
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Creating future Bid Pack sheets from previously created Bid Pack 
sheets (continued):
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Border/cover sheet families, one for each size, have been created to assist with the transition from a single-phase project to a multi-
phased project.

1. Copy the border/cover sheet family from J:\Standards\Corporate\IDS_Covers and Borders\2021\Multi-Phased
to the J drive project folder.

2. Rename the family types to the appropriate phase name.

3. Edit the consultant area for each phase.

4. Edit the project name text appropriately for each phase.

5. Update other areas of the border/cover sheet as needed.

6. Save and load the border/cover sheet families into the model(s) replacing the existing ones. Saving the families as a different name 
is not necessary.

Multi-Phased Border & Cover Sheets
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Typical Multi-Phase Title Block

Title Block Properties Dialog 
Box

Select Border Type 
Based on Bid Pack 
Issuance & Key Plan

Note:
The Consultants & Project Name are Controlled by the Border Type. This Process is Repeated for Cover Sheets.

Establishing Proper Title Block Bid Package Information (Plan Sheets):
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Several updates to the templates have taken place to more easily transition a project from a single-phase project to a multi-phase 
project. If the project does not become multi-phased, use the views, sheets and view templates designated for New Construction and 
ignore the other views, sheets and view templates. Do not delete the views, sheets and view templates designated for future phases as 
the project may become a multi-phased project at a later date. If they are deleted, It will take much longer to transition the project from 
a single-phase project to a multi-phase project later.

Note: drafting views, legends and schedules do not have a phase. Several drafting views, legends and schedules that are designated for 
future phases use a dot · as a prefix in the view name to push the view to the bottom of the list, away from the views designated for use 
as New Construction. If the project becomes a multi-phased project, some or all of these views will be renamed to the corresponding 
phase.

Template Updates to Accommodate Future Multi-Phased Projects
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Three phase have been added as placeholders to 
accommodate future phases of the project.

Phases:

• New Construction (A)

• New Construction (B)

• New Construction (C)

Additional Phases
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Template Updates to Accommodate Future Multi-Phased Projects
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Template Updates to Accommodate Future Multi-Phased Projects
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Template Updates to Accommodate Future Multi-Phased Projects
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Template Updates to Accommodate Future Multi-Phased Projects



Start Page - Notice of Additional Views & Sheets:



QUESTIONS?



THANK YOU!
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